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Registration Form Instructions

A. The following pages contain registration forms for the teams in each division.  At a minimum,

1. The top of the first page MUST be completed to identify the school regardless of the division(s) in which the team(s) will be competing (simply select your school from the first drop-down box – it defaults to Ball State so change it accordingly), and

2. The last page identifying non-coaching faculty and payment terms.
B. If sending a team and coaches, also complete the correct forms for the corresponding division(s).
C. The forms are set up to ease the transfer of information to many other documents that must be produced.  Some fields require character entry and some require a selection from a drop-down list.  A help text will appear along the status line on the bottom of the page when a field is selected.
D. Each team needs to have the information for that team’s coach provided.  If the same coach is serving more than one team, only the coach’s NAME needs to be filled in on subsequent forms.
E. The last page contains the registration form for non-coaching faculty.  Non-Coaching Faculty presenting a paper must be registered for the conference.  Faculty planning to present a paper should register.  In the event that the paper is denied, the faculty may withdraw registration without penalty.  Faculty who do not submit a paper for review and decide to withdraw their registration will not receive a refund.
F. The last page also contains the registration payment information and MUST be completed by each school.

G. Some fields may appear to truncate the information entered.  Do not worry, the information should be properly recorded.

H. When complete, attach the form to an E-Mail addressed to schmidtj@ferris.edu.

Clarifying Information

A. Every team must have a coach and that coach must be present to register.  Registration is Wednesday evening.  Refer to the Agenda (regularly updated on the website) for time and place.  If a coach or team is not able to be present Wednesday evening, registration will be completed the following morning by contacting the Region Director PRIOR to the distribution of projects.  A team that is not properly registered (with a coach present at the competition) will not be issued the project materials.

B. Only one coach may be formally registered per team.  Additional faculty may register using the Non-Coaching Faculty Registration Form provided on the last page of this package.
C. No alternates will be allowed to register.  Competing students must be registered full-time students in the ASC Member program at the time of the Regional competition.  The Design-Build competition provides for a mix of students from outside the program.  They must still be registered full-time students.  (See the Design-Build rules for specifics.)
D. Region 3 faculty voted in October 2008 to allow only one team per Division per dues-paying member organization. 
	REQUIRED INFORMATION for ALL

Enter the School Name below:
     
	COMMERCIAL CONSTRUCTION DIVISION    by 
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	Commercial Team Coach Information:
	Address (please use only two lines)
	E-Mail Address
	Phone
	Fax

	Name:       
	Street:  
     
City ST  Zip:
                     
	     
	Primary Phone:
     
Cell Phone Used at Competition:
     
	     

	Is this coach a faculty member?
 FORMDROPDOWN 

If faculty, will the coach present a paper?
 FORMDROPDOWN 


Paper Title?
     

	Team
	
	Enter the

Last Name
	Enter the

First Name
	Enter the

E-Mail Address
	Select the

Program of Study
	Student’s Official Program Status

	Captain
	1.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	2.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	3.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	4.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	5.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	6.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	Design-Build Registration on Page 3   ;   Heavy Civil Registration on Page 4   ;   Preconstruction Registration on Page 5   ;    VDC Registration Form on Page 6


	
	DESIGN BUILD DIVISION    by 
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	Design-Build Team Coach Information:
	Address (please use only two lines)
	E-Mail Address
	Phone
	Fax

	Name:       
	Street:  
     
City ST  Zip:
                     
	     
	Primary Phone:
     
Cell Phone Used at Competition:
     
	     

	Is this coach a faculty member?
 FORMDROPDOWN 

If faculty, will the coach present a paper?
 FORMDROPDOWN 


Paper Title?
      

	Team
	
	Enter the

Last Name
	Enter the

First Name
	Enter the

E-Mail Address
	Select the

Program of Study
	Student’s Official Program Status

	Captain
	1.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	2.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	3.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	4.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	5.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	6.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	Commercial Registration on Page 2   ;   Heavy Civil Registration on Page 4   ;   Preconstruction Registration on Page 5   ;    VDC Registration Form on Page 6


	
	HEAVY CIVIL DIVISION    by 
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	Heavy Civil Team Coach Information:
	Address (please use only two lines)
	E-Mail Address
	Phone
	Fax

	Name:       
	Street:  
     
City ST  Zip:
                     
	     
	Primary Phone:
     
Cell Phone Used at Competition:
     
	     

	Is this coach a faculty member?
 FORMDROPDOWN 

If faculty, will the coach present a paper?
 FORMDROPDOWN 


Paper Title?
      

	Team
	
	Enter the

Last Name
	Enter the

First Name
	Enter the

E-Mail Address
	Select the

Program of Study
	Student’s Official Program Status

	Captain
	1.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	2.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	3.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	4.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	5.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	6.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	Commercial Registration on Page 2   ;   Design Build Registration on Page 3   ;   Preconstruction Registration on Page 5   ;    VDC Registration Form on Page 6


	
	PRECONSTRUCTION SERVICES DIVISION    by 
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	PreCon Services Team Coach Information:
	Address (please use only two lines)
	E-Mail Address
	Phone
	Fax

	Name:       
	Street:  
     
City ST  Zip:
                     
	     
	Primary Phone:
     
Cell Phone Used at Competition:
     
	     

	Is this coach a faculty member?
 FORMDROPDOWN 

If faculty, will the coach present a paper?
 FORMDROPDOWN 


Paper Title?
      

	Team
	
	Enter the

Last Name
	Enter the

First Name
	Enter the

E-Mail Address
	Select the

Program of Study
	Student’s Official Program Status

	Captain
	1.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	2.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	3.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	4.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	5.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	6.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	Commercial Registration on Page 2   ;   Design Build Registration on Page 3   ;   Heavy Civil Registration on Page 4   ;    VDC Registration Form on Page 6


	
	VIRTUAL DESIGN AND CONSTRUCTION DIVISION    by 
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	VDC Team Coach Information:
	Address (please use only two lines)
	E-Mail Address
	Phone
	Fax

	Name:       
	Street:  
     
City ST  Zip:
                     
	     
	Primary Phone:
     
Cell Phone Used at Competition:
     
	     

	Is this coach a faculty member?
 FORMDROPDOWN 

If faculty, will the coach present a paper?
 FORMDROPDOWN 


Paper Title?
      

	Team
	
	Enter the

Last Name
	Enter the

First Name
	Enter the

E-Mail Address
	Select the

Program of Study
	Student’s Official Program Status

	Captain
	1.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	2.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	3.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	4.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	5.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	
	6.
	     
	     
	     
	Click below to select: FORMDROPDOWN 

	If “other”, please enter program correct title.       
	Click below to select:

 FORMDROPDOWN 


	Commercial Registration on Page 2   ;   Design Build Registration on Page 3   ;   Heavy Civil Registration on Page 4   ;    Preconstruction Registration Form on Page 5


	Non-Coaching Faculty Name:
	Presenting Paper?
	If so, Paper Title?
	Sub-Total:

	1.
     
	 FORMDROPDOWN 

	     
	

	2.
     
	 FORMDROPDOWN 

	     
	

	3.
     
	 FORMDROPDOWN 

	     
	

	4.
     
	 FORMDROPDOWN 

	     
	

	5.
     
	 FORMDROPDOWN 

	     
	

	
(use additional forms for more faculty)
	x $100 per Non-Coaching Faculty =
	$      

	Team Registration (check at that are covered by this payment):
	

	
 FORMCHECKBOX 

Commercial 
(Region 3 Institutions Only)
	
	

	
 FORMCHECKBOX 

Design-Build 
(Region 3 Institutions Only)
	
	

	
 FORMCHECKBOX 

Heavy Civil 
(Region 3 Institutions Only)
	
	

	
 FORMCHECKBOX 

PreConstruction 
(Open to ALL ASC Member Institutions)
	
	

	
 FORMCHECKBOX 

VDC
(Open to ALL ASC Member Institutions)
	
	

	
	
	x $400 per Team =
	$      

	Coach Registration (check at that are covered by this payment):
	

	
 FORMCHECKBOX 

Commercial
(Region 3 Institutions Only)
	
	

	
 FORMCHECKBOX 

Design-Build
(Region 3 Institutions Only)
	
	

	
 FORMCHECKBOX 

Heavy Civil
(Region 3 Institutions Only)
	
	

	
 FORMCHECKBOX 

PreConstruction
(Open to ALL ASC Member Institutions)
	
	

	
 FORMCHECKBOX 

VDC
(Open to ALL ASC Member Institutions)
	
	

	
	
	x $100 per Coach =
	$      

	
	
	
	

	
	
	Total Due:
	$      

	Form of Payment:
	
	
	

	
 FORMCHECKBOX 

Check (to be postmarked no later than October 1st):
	Check MUST be made payable to Associated Schools of Construction.

Mail to:  Dr. John R. Schmidt, Ferris State University, Granger Center for Construction and HVACR, 605 So. Warren St., Big Rapids, MI 49307

	
 FORMCHECKBOX 

Credit Card (preferred):
	Account No. :
(numbers only, no spaces)
	Name on Card:
	Expiration:
(Select Month and Year)

	
	     
	     
	Month:   FORMDROPDOWN 
  Year:   FORMDROPDOWN 


	Person completing credit information:
	That person’s position:
	That person’s e-mail:
	That person’s phone number:
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